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Chapter 1
u Judicial and administrative framework 1.1

Chapter 2
u General principles of drafting and relevant substantive rules 2.1

Chapter 3
u Secretarial practice in drafting notice, agenda and minutes  

of company’s meetings resolution 3.1

Chapter 4
u Drafting and conveyancing relating to various deeds and  

documents-I 4.1

Chapter 5
u Drafting and conveyancing relating to various deeds  

and documents-II 5.1

Chapter 6
u Drafting and conveyancing relating to various deeds  

and documents-III 6.1

Chapter 7
u Drafting and conveyancing relating to various deeds  

and agreements-IV 7.1
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Chapter 8
u Drafting of agreements under the Companies Act 8.1

Chapter 9
u Pleadings 9.1

Chapter 10
u Art of writing opinions 10.1

Chapter 11
u Appearances and art of advocacy 11.1

Chapter 12
u Practical Exercise 12.1
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